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HOPATCONG MIDDLE SCHOOL
DISCIPLINE PROCEDURES AND

GENERAL EXPECTATIONS FOR STUDENT BEHAVIOR

1.  INTRODUCTION
Whenever a large group of people come together, it becomes necessary to

develop guidelines to ensure order and the health and safety of everyone.  Students and parents are encouraged to read the Hopatcong Middle School Student Handbook and folder inserts to become familiar with the many procedures of the school.

Developing positive social behaviors requires commitment from students, parents, teachers, administrators, and the community.  While working together the Middle School years can be academically and socially rewarding.
2.  DISCIPLINE PROCEDURES
We, as a staff, believe all students have the right to learn and no one has the right to interfere with this process. Any inappropriate behavior will be dealt with so that all students can enjoy an orderly and safe school which will promote a healthy learning environment.

Students who have difficulty following our procedures and/or become involved in serious problems which disrupt the education process will require disciplinary action by the teacher or Vice Principal/Principal.

The consequences that may be assigned to a student for his/her behavior(s) are defined and categorized into five levels.



A student who misbehaves and disrupts the learning

process in the classroom exhibits inappropriate behavior (occasionally) will be dealt with by the classroom teacher 

and is at LEVEL I.
DISCIPLINE PROCEDURES
LEVEL I
Infractions handled by the classroom teacher which may be at LEVEL I shall include, but not be limited to, any of the following:




   -Failure to wear identification badge

   -Chewing gum




   -Coming to class unprepared




   -Disruptive behavior in class




   -Late to class




   -Failure to follow classroom rules
First Offense
In this case the teacher will:



   -Reprimand/warn the student



   -Contact the parent

Second Offense
If the problem is not remedied the teacher will:




   -Contact/notify the parent




   -Possibly assign classroom detention


-Student sent to ISS Room/Office for the period

Third Offense
The teacher will:


   -Contact/notify the parent




   -Seek assistance through the Guidance Counselor




   -Schedule a parent conference




   -Possibly assign classroom detention

Hopefully these steps will resolve behavioral problems in the classroom.  However, if the steps outlined have not been 

Successful, (i.e. student becomes a constant disruption to pupils and the teacher, violation of basic school rules), a referral to the Vice Principal is the next course of action.

It is strongly recommended that problems be resolved in the classroom avoiding a referral to the Vice Principal.

Listed below are the steps the Vice Principal will take to assist in correcting the problem.

DISCIPLINE PROCEDURES
LEVEL II


A student who is referred to the office for excessive and

continual classroom misconduct or continually failing to follow school rules is at LEVEL II.



In this case the Vice Principal:




-May remove the student from the classroom




 for the remainder of the class period

-May issue a reprimand or assign up to two days office           
 detention



-May contact parents



Infractions handled by the Vice Principal which may be at



LEVEL II shall include, but not be limited to, any of the following:




-Continuously chewing gum




-Continued inappropriate classroom behavior
-Creating a disturbance in the cafeteria, hall, etc.

-Disruptive behavior

-Endangering the safety of others (i.e. running in the

  cafeteria, hallway, pushing a fellow student, etc.)

-Excessive lateness to class and/or school

-Failure to follow school rules

-Inappropriate behavior in cafeteria, hallway, etc.

LEVEL III
A student who is constantly referred to the office or continually fails to follow major school rules is at LEVEL III.  In some cases it may be necessary to exclude a student from all school extra-curricular activities and field trips and issue a Saturday detention.
In this case the Vice Principal:

-Using and listening to electronic devices during school hours of operation


-May remove the student from the classroom for the 


 remainder of the class period or from all classes


 for the entire school day


-May issue up to three/four days office detention


-May issue In-School Suspension


-May issue bus suspension


-May exclude the student from one or more


 school extracurricular activities and field trips


-Will contact parents

Infractions handled by the Vice Principal which may be at 
LEVEL III shall include, but not be limited to, any of the following:

-Bus (Bus Stop) behavior


-Creating a disturbance in class, cafeteria, hall, etc.


-Cut class


-Cut office detention


-Cut teacher detention


-Destroying a school form


-Disruptive behavior


-Endangering safety (running in cafeteria, hall, etc.)

-Excessive tardiness to class


-Inappropriate behavior in class, cafeteria, hall, etc.


-Non-compliance with the school dress code

-Pushing a fellow student


-Refusing to follow directions

LEVEL IV
In some cases it may be necessary to exclude a student from all school extracurricular activities and field trips, issue a Saturday Detention and/or suspend a student with In-School Suspension or Out-of-School Suspension.  In all suspension cases, parents will be notified and may be required to meet with the Vice Principal.

Infractions handled by the Vice Principal which may be at
LEVEL IV shall include, but not limited to, any of the following:


-Continued bus (Bus Stop) behavior


-Continued cutting of office detention
-Continued disruptive behavior in the cafeteria, classroom,

  and hallway                          

-Cut Saturday detention


-Continuously endangering safety

-Cut several classes


-Damaging/defacing student property



-Defiance of authority or gross disrespect/misconduct toward   

                       any member of the Hopatcong Middle School Staff


-Disruptive behavior


-Excessive tardiness to class/school


-Failure to obey school rules


-Fighting on school bus or on school grounds

-Inappropriate behavior, language, or gesture in class,
  Cafeteria, hall                                

-Insubordination (to an aide, teacher, administrator)


-Leaving school without permission

-Possession, distribution, igniting fireworks on school  

     
 grounds

-Possession/distribution of unauthorized drugs/medications,   
  alcohol on school grounds                                             


-Profanity


-Rude/disrespectful to a teacher

-Smoking, possession or distribution of cigarettes and/or 
  tobacco/tobacco products (including lighters, matches, etc.) on 
  school buses or school grounds                                        


*See attached procedure regarding smoking policy


-Stealing

-Throwing or propelling of any object in the cafeteria, class,     
  bus, hall, etc.


-Truancy


-Unacceptable use of the Internet

        *See attached procedure regarding acceptable use of the Internet


-Vandalism of school bus


-Vandalism of school property

Any situation where the Vice Principal/Principal deems it necessary

that the student be removed from school for the safety and well being of all students.  All students will be dealt with according to Board of Education Policy.

LEVEL V
Continued gross misconduct is usually a repetition of LEVEL IV offenses.


In this case:  Parents must meet with the Principal.

-The Principal will suspend from school for up to ten (10) days
-The Principal may request review by Superintendent/Board of    

  Education      

Infractions handled by the Principal which are to be considered to be at LEVEL V shall include, but not be limited to, any of the following:




-Distribution, possession, or the use of alcohol,




  drugs, firearms, weapons   
3. REMOVAL FROM SCHOOL ACTIVITIES: 

Our intention as a staff is to assist the student to make appropriate, intelligent decisions and to avoid situations that may require disciplinary action.
However, when the student does not take the necessary measures to correct his/her behavior to act responsibly and prevent additional infractions, more stern consequences such as the removal from school activities may occur.
As the student accepts responsibility and corrects his/her behavior, the privileges previously removed may be reinstated.

The decision to remove a student from any school related activity is reserved for the administration.  In all cases, the student and parent will be informed in advance of the administration’s decision.
1. Students who have acquired two (2) or more infractions resulting

in office assigned detention during a one month period, may be excluded from one or more school extracurricular activities and field trips.

2. Students who have acquired multiple infractions (three or more) resulting in office assigned detention may receive Saturday detention on their fourth detention offense.  Saturday detention may be assigned on every third detention offense thereafter.
Student suspensions, whether In-School Suspension or Out-of-School Suspension, are assigned in more severe instances or when student safety is a concern.  The staff and administration at the Hopatcong Middle School encourage all students to treat others, both student and adult alike, with kindness and respect and to avoid at all costs, situations which may require a disciplinary consequence.

1. If a student is suspended for a second infraction, he/she will be excluded from all school extra curricular activities and field trips for a period of 30 school days following his/her suspension.  This will apply for each suspension thereafter.

2. If a student is suspended for four (4) or more consecutive days at any one time, he/she will be excluded from all school extra curricular activities and field trips for the current marking period and the following marking period.  In addition, a parent conference will be required.

SCHOOL ACTIVITIES PARTICIPATION POLICY
	Consequence
	Point Value (per day)

	Out of School Suspension
	4 pts.

	In-School Suspension
	3 pts.

	Saturday Detention
	2 pts.

	After-School Detention
	1 pt.

	Lunch Detention
	.5 pt.

	A student who accumulates more than 20 total points during the course of the school year will be ineligible to participate in selected school activities. The activities may include, but are not limited to, field trips, field days, dances, class trips, etc. Students who lose eligibility based upon behavioral issues will not be entitled to refunds if payment has already been submitted towards the cost of an activity or event.


Please Note:
In addition to the above, the administration reserves the right to make decisions regarding student participation in school related activities) 

i.e. class trips, field days, dances, the Eighth Grade Class Trip, the Eighth Grade Promotion Exercises, the Eighth Grade Farewell Dance, etc.).
4.  GENERAL EXPECTATIONS FOR STUDENT BEHAVIOR

At the start of the day:
1. Locker Time – Place coats, hats, book bags/backpacks, and books in your locker.  Take what you need and go immediately to your class.

2. Hallway – Safety is important.  Running pushing and rough play can cause injury and is prohibited.

Classroom:
1. REPORT TO CLASS ON TIME.

2. Be prepared for class-bring books, pens, pencils, notebook, etc and be ready to start when the class begins.

3. Respect the right of your classmates to learn and your teachers to teach.  Cooperation, respect, and courtesy are essential.

4. Complete your homework.

5. Ask questions.  That is how learning takes place

6. Behavior that is not in keeping with the standards established by the classroom teacher and the administration will not be tolerated and will be dealt with accordingly.

Hallways:
1. After dismissal from class, go directly to your next class.

2. Walk responsibly (no pushing, running, etc.).  Stay to the right.

3. Enter the classroom before the late bell rings.

4. Do not go to the lavatory, library, nurse, main office or guidance between classes.  You must have a pass from your teacher.

5. You must, at all times, have a pass to be in the hallway when classes are in session.

6. Public displays of affection (e.g. hugging, kissing) are not permitted.

Cafeteria:
1. A student must obtain a pass to use the lavatory.

2. Throwing of food or any object and leaving food on the cafeteria table is prohibited.  All students at each table are responsible for its cleanliness.

3. Taking food out of the cafeteria is prohibited.

4. Students cannot be in the hallways or at their lockers during their lunch period.

5. Students must stay in their seats and talk at a normal conversational level.

6. Additional items are listed in the Student Handbook.


After School:
1. Students are not to be in the building after school unless supervised by   a teacher.

2. Students who ride a bus will be dismissed after the announcements.

3. Walkers, students in detention and those students who are picked up by their parents will be dismissed at the bell.

4. Students assigned to office detention will report to main office at the end of the school day.
As a reminder
Good manners must be practiced at all times.

Appropriate courtesy and respect should be extended to all

                   students and adults.


THIS IS OUR SCHOOL!

Let’s make it a great place to be.  Our school should be free of litter and graffiti.

It is everyone’s responsibility to keep it that way.

5.   SMOKING POLICY
The Board of Education’s Policies #5533 and #7434 prohibit any student from smoking, tobacco chewing, or using snuff (or any variation of the above) in the school or on the school grounds, at events sponsored by the Board of Education away from school and on any transportation vehicle supplied by the Board of Education.

The following procedures will be used for students who violate the provisions of the smoking policies.
First Offense:
Student will receive two Saturday detentions.  A letter will be sent to the student’s parents and the Hopatcong Borough Department of Health notifying both that any subsequent violation of the no smoking policy will result in a court appearance with the violator subject to a fine of up to $250 per violation.

Second Offense:
Student will receive an additional two Saturday detentions.   A letter will be sent to the student’s parents and the Hopatcong Borough Department of Health informing them of the second violation.  A complaint will be issued and a court appearance will be required.

Additional offenses will require additional court appearances and fines.

6.  COMPUTER, NETWORK AND INTERNET ACCEPTABLE USE POLICY
Acceptable Use:  The purpose of the Internet is to support research and education in and among academic institutions by providing access to unique resources and the opportunity for collaborative work.  Your use must be in support of education and research and consistent with the educational objectives of the Hopatcong Borough School District.  Transmission of any material in violation of any national, state or local laws and regulations is prohibited.  This includes, but is not limited to:  copyrighted material, threatening or obscene material, or material protected by trade secret.

Privileges:  The use of the Internet is a privilege, not a right, and inappropriate use may result in a cancellation of those privileges and disciplinary action.   The system administrators will report inappropriate activities to the school administration.  Disciplinary action will be in accordance with Policies and Regulations #2361 “Acceptable Use of Computer Network/Computers and Resources”, #5600 “Pupil Discipline”, #5610 “Suspension”, and #5620 “Expulsion”, as well as possible legal action and reports to the legal authorities and entities.  Decisions may be appealed in accordance with Policy #5710 “Pupil Grievances.”
Network Etiquette:  You are expected to abide by the generally accepted rules of network etiquette.  These include (but are not limited to) the following:

*
Be polite.  Do not get abusive in your messages to others.

*
Use appropriate language.  Do not swear, use vulgarities or any other inappropriate language.  Illegal activities are strictly forbidden.

*
Do not reveal your personal address or phone numbers of students or colleagues.

*
Note that electronic mail (e-mail) is not guaranteed to be private.



People who operate the system do have access to all mail.

Messages relating to or in support of illegal activities may be reported to the authorities.

*
Do not use the network in such a way that you would disrupt the use of the network by other users.

*
All communications and information accessible via the network should be assumed to be private property.

6.   COMPUTER, NETWORK AND INTERNET ACCEPTABLE USE POLICY
The following procedures will be used for students who violate the provisions of the Internet Acceptable Use Agreement:
First Offense
· Parents will be notified.
· Student will lose district wide internet/computer privileges for ten (10) school days.
· Student will receive one (1) Saturday detention.
Second Offense
· Parents will be notified.
· Student will lose district wide internet/computer privileges for one (1) full marking period or eight (8) weeks.

· Student will receive one (1) day of In-School Suspension.
Third Offense
· Parent conference will be required.
· Student will lose district wide internet/computer privileges for the remainder of the school year.
· Student will receive three (3) days of In-School Suspension.
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