Hopatcong Middle School

Main Office 973-398-8804

Attendance Office 973-770-8877

Nurse’s Office 973-770-8874

Student/Parent Handbook 2011 - 2012
Lewis V. Benfatti
Principal

Mark Certo
Vice Principal

ATTENDANCE & ABSENCES

Regular attendance is expected of all our students.  Since excessive absence from school may result in failure in school subjects, every effort should be made to maintain the best possible attendance record.

Whenever a student is absent from school, parents should phone the ATTENDANCE OFFICE at (973)770-8877 before 7:29 a.m. on the day of the absence.  Students must bring a written note from their parents the day they return.  This note should include the student’s full name, date(s) of the absence, reason, and parent’s signature.  When a doctor requires that your youngster remain home from school, please obtain a doctor’s note.  The above note must be submitted to the attendance officer.

This attendance procedure is in accordance with State Law (NJAC6:20-1.3, NJJA-18A:38-25 et. Seq), State Department of Education recommendations, and Board of Education Policy/Regulation (#5200).  It is designed to guarantee the maximum educational opportunity for all students.  

1. Attendance will be taken/recorded on a daily basis and all parent/school contacts regarding attendance will be recorded accordingly.

2. Parents of absent students will be called if a phone call has not been received by 8:00 a.m.

3. Parents will receive written notification of a possible attendance problem.

4. A formal “Five Day Notice” requiring the student to attend school within the next five days may be sent home as a result of continued absences.

5. When applicable, a meeting will be scheduled between the school (Administration, Guidance, etc.) and the parent.  
6. Continued failure to improve negative attendance patterns will result in the formal filing of charges in Municipal Court by the attendance officer.

NOTE:  Upon returning from an absence, it is the student’s responsibility to see his/her teachers to obtain the work missed.  Parents may request homework for students who are absent; however, time must be allotted to allow the attendance office to gather the materials.  In addition, students are not permitted to leave the school grounds during the day.  If necessary, parents may come into the office and sign their child out.  Truancy may result in suspension.

BUS REGULATIONS

Students who are assigned a bus to and from school must ride that bus.  No student may walk without a note from his or her parents and approval by the administration.  Bus students are to go immediately to the busses as soon as they are dismissed from school and walkers are to report to the gym.

Listed below are the bus procedures and regulations for the Hopatcong Middle School:

1. Only scheduled bus students are permitted to ride the bus.

2. Be at your bus stop five minutes before the bus is scheduled to arrive.

3. The administration/bus driver will assign seats.  The administration or the bus driver can only authorize any changes.

4. You may only ride on your assigned bus.

5. No standing or moving about the bus while the bus is in motion.

6. Students may not have their hands, arms, heads, etc., out of the window and they must remain seated at all times.

7. No throwing of any objects either in or out of the bus.

8. Smoking is not permitted.

9. Foul or abusive language is not permitted.

10. Eating or drinking on the bus is not permitted.

11. Any garbage (papers, etc.) must be placed in the trash receptacle.
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12. Vandalism or tampering with any bus equipment is strictly prohibited.  Liability rests with your parent(s) if you are found to be responsible for any damage.

13. Snowball throwing is grounds for bus suspension, in addition to any other school consequences.

14. Loud and boisterous behavior is not permitted. 

15. Fighting is strictly prohibited.

16. Always obey the requests of the bus driver.

REMEMBER!
RIDING THE SCHOOL BUS IS A PRIVILEGE. IMPROPER CONDUCT ON THE BUS MAY RESULT IN THAT PRIVILEGE BEING DENIED.

CAFETERIA BEHAVIOR

While in the cafeteria students are expected to:
1.   Follow the directions of the teachers and cafeteria staff.
2. Remain seated except to buy food or throw away garbage.

3. Use good table manners and clean up the table and floor area before leaving.
4. Obtain a pass from a teacher and sign out before going to the lavatory, office or nurse.
CLASSROOM BEHAVIOR
While in the classroom students are expected to:
1. Arrive on time with all necessary materials.

2. Be seated when class begins.

3. Leave all hats, backpacks, coats/jackets in lockers.

4. No gum chewing.
5. No food/drink in classes.

6. Follow classroom rules for good conduct.

7. Treat each other with respect and courtesy.

DETENTION POLICY

The classroom teacher may find it necessary to issue a teacher detention to students who exhibit inappropriate behavior or who fail to meet class requirements.  The following procedures will generally be initiated when a detention is assigned.

1. Students and their parents will be given at least one day’s notice.

2. Students should return the signed detention slip to the teacher to indicate that his/her parent is aware of the detention.

Students are reminded that detentions are at the convenience of the teacher and not the student.

It is, therefore, your responsibility to be sure you report to your teacher on the day of your detention.  Students who do not report to teacher assigned detentions will be referred to the administration.  Bussed students who are detained may ride the late bus.
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ALERTNOW NOTIFICATION SERVICE
Keeping you informed is a top priority for the Hopatcong School District.  That’s why we have adopted the ALERTNOW Notification Service, which will allow us to send a telephone or e-mail message to you providing important information about school events or emergencies.  We anticipate using ALERTNOW to notify you of school cancellations, delays or early dismissals due to inclement weather, emergencies and other important events.  In the event of an emergency at school, you can have peace of mind knowing that you will be informed immediately by phone.

What you need to know about receiving calls sent through ALERTNOW

· Caller ID will display the school’s main number when general announcement is delivered.
· ALERTNOW will leave a message on any answering machine or voicemail.
· If the ALERTNOW message stops playing, press any key 1-9 and the message will replay from the beginning.
The successful delivery of information is dependent upon accurate contact information for each student, so please make certain that we have your most current phone numbers.  This information is pulled from PowerSchool, the district student management system.  If this information changes during the year, please let us know immediately.

Please note that the home phone number, the work numbers and cell numbers will all be used in an emergency, and all will be dialed simultaneously.  Only the home phone number will be used for standard calls.  
ALERTNOW is a tool which improves parent communication and delivers real time information to you and provides awareness of all the great events that take place within the school. 

School Closings
The following radio and TV stations will also be utilized for school closings:

AM

WVPO 840

WNNJ 1360

WRNJ 1510

FM

WSBG 93.5

WSUS 102.3

WNNJ 103.7

WHCY 106.3
TV

Channels 2, 4, 5, 7, and 12
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FIRE DRILLS AND EVACUATION PROCEDURES

Emergency evacuation drills are designed to provide an orderly and safe mass exit of people from the building.  In order to facilitate a rapid exit during fire drills and other emergencies, it is imperative that students adhere to the following regulations:

1. Listen to the directions given.  TALKING IS NOT PERMITTED.
2. Move into the corridor in single file.  Walk rapidly but do not run.

3. Leave the building through the nearest exit.

4. Once your class is outside the building you must stay together at a distance of approximately fifty feet from the building. 

5. Keep in mind that there may be emergencies, which may cause blocking of some of our normal exits.  In this case, the rule of following instructions from your teacher and evacuating to the nearest exit should be applied. 

6. In all fire drills, activities in progress outside the building should be immediately terminated and students should assemble in class groups.

7. Unless otherwise directed, the ringing of the fire bell implies that all persons should evacuate the building.

8.  Do not re-enter the building until directed to do so.

9. Re-entry into the building must be quiet and orderly.
GUIDANCE

The purpose of the guidance program is to help each individual student achieve his/her highest potential academically, emotionally and socially.  We try to do this in several ways:

1. The counselors will help a new student adjust to the school.

2. Individual conferences will be scheduled whenever a student, a teacher, or the counselor deems it necessary. 

3. Schedule and academic problems/questions are to be referred to the counselor if the teacher is not available or unable to help.

4. The counselors welcome the opportunity to talk with any student, parent or teacher.  

5. Please call (973)770-8871 if your child’s last name begins with the letter A-K or (973)770-8872 if your child’s last name begins with the letter L-Z for an appointment.
NOTE:  Grades received in all unified arts classes will be reviewed when determining honor roll. Any student receiving a C, D or F will be excluded from the honor roll.  
HALLWAY BEHAVIOR
While in the hallways students are expected to:

1. Keep to the right and refrain from running.

2. Keep moving and not congregate during passing time.

3. Respect the space and property of others.

4. Display courteous, orderly behavior (public displays of affection are not permitted).

5. Have a signed pass when in the hallways during class time.
INAPPROPRIATE ITEMS
In order to provide a strong and safe academic environment, the following items are not permitted in the Hopatcong Middle School:

1. CD players, IPODS, MP3 players, video games, playing cards, skateboards, laser pointers, etc. 

2. Cell phones are permitted in school; however, cell phones must be turned off and put away upon entering the school building for the entire school day.    They cannot be used at all while students are in the school building.  If a student needs to call home he/she must go to the main office or to guidance.
Students who are using/playing these items in the school will have them confiscated. Items will be brought to the main office and disciplinary consequences may be issued. In many cases a parent will be required to come into the school to pick the item up.                        
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REMOVAL FROM SCHOOL ACTIVITIES
Our intention as a staff is to assist the student to make appropriate, intelligent decisions and to avoid situations that may require disciplinary action.

However, when the student does not take the necessary measures to correct his/her behavior to act responsibly and prevent additional infractions, more stern consequences such as the removal from school activities may occur.

As the student accepts responsibility and corrects his/her behavior, the privileges previously removed may be reinstated.

The decision to remove a student from any school related activity is reserved for the administration.  In all cases, the student and parent will be informed in advance of the administration’s decision.

1. Students who have acquired two (2) or more infractions resulting

in office assigned detention during a one month period, may be excluded from one or more school extracurricular activities and field trips.

2. Students who have acquired multiple infractions (three or more) resulting in office assigned detention may receive Saturday detention on their fourth detention offense.  Saturday detention may be assigned on every third detention offense thereafter.

Student suspensions, whether In-School Suspension or Out-of-School Suspension, are assigned in more severe instances or when student safety is a concern.  The staff and administration at the Hopatcong Middle School encourage all students to treat others, both student and adult alike, with kindness and respect and to avoid at all costs, situations which may require a disciplinary consequence.

1. If a student is suspended for a second infraction, he/she will be excluded from all school extra curricular activities and field trips for a period of 30 school days following his/her suspension.  This will apply for each suspension thereafter.

2. If a student is suspended for four (4) or more consecutive days at any one time, he/she will be excluded from all school extra curricular activities and field trips for the current marking period and the following marking period.  In addition, a parent conference will be required.

SCHOOL ACTIVITIES PARTICIPATION POLICY

	Consequence
	Point Value (per day)

	Out of School Suspension
	4 pts.

	In-School Suspension
	3 pts.

	Saturday Detention
	2 pts.

	After-School Detention
	1 pt.

	Lunch Detention
	.5 pt.

	A student who accumulates more than 20 total points during the course of the school year will be ineligible to participate in selected school activities. The activities may include, but are not limited to, field trips, field days, dances, class trips, etc. Students who lose eligibility based upon behavioral issues will not be entitled to refunds if payment has already been submitted towards the cost of an activity or event.


Please Note:

In addition to the above, the administration reserves the right to make decisions regarding student participation in school related activities) 

i.e. class trips, field days, dances, the Eighth Grade Class Trip, the Eighth Grade Promotion Exercises, the Eighth Grade Farewell Dance, etc.).
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IDENTIFICATION BADGES
In an effort to maintain a safe environment, all faculty, staff and students are required to wear identification badges at all times during the school day.  The students must wear a student identification badge, attached to a break-away lanyard, which is to hang from the student’s neck. Students will be provided with a photo ID and a break-away lanyard. Students will be given a temporary ID badge if they do not bring their assigned ID to school. However, the parents of the student will be called to bring in their badge as soon as possible.  Students who frequently forget their school ID’s may be assigned after school detentions as a consequence.  

Identification badges are a central part of Hopatcong Middle School efforts to provide all students with a safe, caring and orderly environment for learning. 
INTERNET AND NETWORK COMPUTER ACCEPTABLE USE POLICY

Acceptable Use – The purpose of the internet is to support research and education in and among academic institutions by providing access to unique resources and the opportunity for collaborative work.  Transmission of any material in violation of any national or state regulation is prohibited.  This includes, but is not limited to: copyrighted material, threatening or obscene material, or material protected by trade secret.

     Privileges – The use of the internet is a privilege, not a right, and inappropriate use may result in a cancellation of those privileges.

Network Etiquette – You are expected to abide by the generally accepted rules of network etiquette.  These include (but are not limited to) the following:

1. Be polite.  Do not be abusive in your messages to others.

2. Use appropriate language.  Do not swear, use vulgarities or any other inappropriate language.  Illegal activities are strictly forbidden.

3. Do not reveal your personal information (i.e. address, phone number) or that of other students.   Note that electronic mail (e-mail) is not guaranteed to be private.  People that operate the system do have access to all mail.  Messages relating to or in support of illegal activities may be reported to the authorities.

4. Do not use the network in such a way that would disrupt the use of the network by other users.

5. All communications and information accessible via the network should be assumed to be private property.

LOCKERS

Every student in the Hopatcong Middle School will be assigned a locker with a combination on it.  It is imperative that you remember the best insurance against lost articles is to keep them locked in your locker.  You should keep your locker neat and clean at all times.  Periodic inspections may be made, since all lockers are, and shall remain, the property of the Board of Education.
REMEMBER:  STOPPING AT LOCKERS IS NOT AN EXCUSE FOR 

BEING LATE TO CLASS!
Money and other valuables should not be left in the lockers or unguarded.  If you find it necessary to bring money or valuables to school, bring them to the main office at the beginning of the day for safekeeping.  Valuable jewelry, cameras and radio/tape, CD, IPOD, MP3 players should not to be brought to school. Hopatcong Middle School students must assume full responsibility for all their personal possessions.  In physical education class students should leave valuables in assigned hallway lockers.   Backpacks may be used to transport books, notebooks, etc. to and from school.  During the day students must store backpacks in the lockers provided.  Ample locker time will be provided to allow students to gather materials needed throughout the day.  
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PHYSICAL EDUCATION – Participation Policy

1. Participation in any given physical education and health unit is a Board of Education and State requirement.

2. In order to safely participate in physical education class, each student must have proper footwear (sneakers or soft sole shoes). Boots, sandals, high heels, and sneakers with soles exceeding one inch are not permitted.

3. All doctors’ notes must be brought to the nurse the morning the student is not to participate.

SCHOOL FUNCTIONS/ASSEMBLY BEHAVIOR
While at a school assembly or function students are expected to:

1. Follow the directions of staff members at all times.

2. Sit in designated or assigned areas.

3. Give full attention to the speaker/performer.

4. Demonstrate respect by remaining quiet during the performance.

SCHOOL NURSE

The nurse’s office is always available for those students who are sick or injured.

We may require a doctor’s note for students who are constantly in need of the nurse’s services in order to insure that all students are receiving the proper attention.  If a student is required to take medicine during the school day, the parents must provide a doctor’s note to the nurse, and the parent must deliver the medicine to the school in person.  The school nurse will also dispense the medicine, which must be stored in the nurse’s office. You may contact the school nurse at (973)770-8874.

TARDINESS TO SCHOOL

Pupils who are tardy because of circumstances at home must bring a written note, stating the date and the reason, signed by their parent on the day that they are tardy. 

Lateness to school (tardy) will be handled as follows:

1. First and second unexcused tardy-will result in a warning from the attendance clerk.

2. Additional unexcused lateness (tardy) will result in detention being assigned by the administration.

3. Continued excessive tardiness will be subject to review by the administration for possible suspension and/or the filing of attendance charges in Municipal Court

Whenever a student arrives at school after homeroom, he/she is to report directly to the attendance clerk for a late slip in order to be admitted to class.  All work missed because of tardiness must be completed.  Please be advised that habitual tardiness will result in disciplinary action.

TARDINESS TO CLASS

The office will not issue passes for unexcused tardiness to class.  Any student detained by a teacher between classes should ask that teacher for a pass to the next class.  The classroom teacher handles tardiness to class, but excessive tardiness will be handled by the administration. 
NOTE: STOPPING AT ONE’S LOCKER IS NOT AN EXCUSE FOR LATENESS TO CLASS.
TEXTBOOKS
Students are responsible for the care of all books and materials loaned to them.  Hard cover books must be covered and the student’s name should be written on the inside cover of each textbook that they are assigned. Fines will be assessed for all lost or damaged books. PLEASE TAKE CARE OF OUR SCHOOL MATERIALS SO THAT WE CAN PASS THEM ALONG IN GOOD CONDITION.
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VANDALISM AND PROPERTY DAMAGE

Students who destroy or vandalize school property will be responsible for the cost damages, in addition the student may be suspended, and/or have formal charges filed against them. Damage should be reported to a teacher or the office immediately.

Summer School

In order to ensure that students have multiple opportunities to be successful, we have developed a comprehensive Summer School Program for all students who fail to meet expected standards in Language Arts Literacy and/or Mathematics.  
Students who fail Language Arts Literacy and/or Mathematics will be required to attend a mandatory six week Summer School Program in order to be promoted to the next grade.  Failure to attend and pass summer school will result in retention in the current grade.

There will be no transportation provided, however the Board of Education provides summer school at no cost.

HOPATCONG SCHOOL DISTRICT POLICIES
HARASSMENT, INTIMIDATION & BULLYING POLICY

The Board of Education’s Policies #5500, #5512.01, and #5600 prohibits acts of harassment, intimidation or bullying. A safe and civil environment in school is necessary for pupils to learn and achieve high standards. Harassment, intimidation, or bullying, like other disruptive or violent behaviors, is conduct that disrupts both a pupil’s ability to learn and a school’s ability to educate its pupils in a safe environment.  A complete copy of the District’s policy on Harassment, Intimidation and Bullying is available to parents on the District’s web site: www.hopatcongschools.org. 
SMOKING POLICY

The Board of Education’s Policies #5533 and #7434 prohibit any student from smoking, chewing tobacco, or using snuff (or any variation of the above) in the school or on the school grounds, at events sponsored by the Board of Education away from school and on any transportation vehicle supplied by the Board of Education.

EDUCATIONAL EQUITY POLICY
The Hopatcong Board of Education’s Educational Equity Policies, in accordance with N.J.A.C. 6A:7-14, are available on the District website at www.hopatcongschools.org for your review.
PENMANSHIP POLICY

By the time that students reach the middle school, according to contemporary research, they have developed their own personal style thereby negating the need for further instruction.  However, at this level, all formal, written work should be submitted in one of two venues:  word processing via computers, or appropriate, cursive script in blue or black ink. If, however, extenuating circumstances exist, students may print for legibility and efficiency. The full copy of the District’s policy on Penmanship is available on the District’s web site: www.hopatcongschools.org.
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Zaner – Cursive Handwriting Chart
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